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Easy Steps In Making a PowerPoint with Video Clips Built In!

1. First you need a good source of online videos that you can download.  For our purposes, we are going to use the United Streaming service, but there are other sources both free or for a membership charge. 

2. You need to follow the instructions on the “But what do I do after today?” handout.  Once you have completed the information it requests, you are ready to start finding the perfect videos to support your lessons.
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On the search page, you can search for videos by a certain keyword, a subject and grade level, or by state curriculum standard.  Determine how you prefer to search for a video, fill in the word or choose from the drop down menu and click the “go” circle.

4. You will receive a list of videos that meet your search criteria.  Read their descriptions and determine the one you like the best.  Click on the title.
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5. A new screen (see next page) will come up with a list of titles.  These aren’t new videos, this is the video you chose broken up into little segments.  The top of the list has the full video title and its length, Below are the clips of 




      the full video and their much smaller lengths.





6. In addition to the small segments of the movie, this page contains the option for you to select for your movie to be delivered in the “Windows Media Player” format or the “Quicktime” format.
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[image: image11..pict]Since we are working with Apple computers which come with Quicktime already installed, we will choose the Quicktime format.  If you use a PC, you may choose either format depending on which one is installed in your computer.  Both formats are free downloads for PC’s and Macs. 

8. Since you don’t know if you are going to like the video clips yet, you can start by streaming the video to your computer by clicking the   s   next to the title.  This does not save it to your computer, it is just a preview device.  A window will appear and after a few seconds (or longer) the video will play.

9. Let’s say you like a clip so much, you want to save it to your computer.  Pay close attention to the printed Download Instructions.  Press the Control Key and Mouse click while over the “D” button then select “Download Link to Disk” you will be prompted to save the media file.  Choose the location you want the media file to be stored on your system”


10. Follow those directions, and a “Save As” window will appear.  At the top is the name the clip currently has, you will want to change it.  In this example, I would change “sec11937_256.mov” to “Inequalities.mov”.  

11. Then make sure that you are saving the clip to the location you prefer in the “Where” window, For today, choose Desktop.  Then click Save.

12. You might want to download a couple more clips from various videos before you go to the next step.

Placing the videos (media clips) into a PowerPoint presentation

1. Now that you have a few media clips saved to your desktop, you are ready to open PowerPoint.

2. When you first open the PowerPoint program you’ll be shown the “New Slide” window.  Usually the Title Slide option is selected for you.  Go ahead and create a quick title slide related to the media clips you downloaded.


3. After you have a title slide, go to Insert a New Slide.  When the New Slide window appears, select the option of “Text and Media Clip”.

4. When your new slide appears, give it a title and a few bullet

points regarding its content for your students.

5. Then follow the instructions by double-clicking on the right side of

the screen.

6. The Insert Movie screen pops up.  Make sure the “From” window reads “Desktop” because that is where you saved your media clips.

7. Then double-click on the movie you want to insert on the PowerPoint slide.


8. Before PowerPoint will insert the clip, it asks you to decide if you want the clip to play immediately when you show the slide, or wait until you click on the clip.  I prefer to wait, so I choose “No”.

9. Since you have saved more than one clip, let’s create a different type of slide in a different manner.  Before we begin, minimize PowerPoint and drag the second clip you downloaded over to the far right side of your desktop.

10.  Maximize PowerPoint and go to Insert a New Slide again.

11. This time select the Blank slide option.

12. When the slide pops up, swing your cursor over to the right side of your screen so that it is over the second media clip you downloaded.

13. Click and drag the media clip onto the blank slide and let go.  PowerPoint will automatically insert the clip onto the slide.

14. The clip isn’t full screen.  You can grab the corners of it and stretch the clip to 




 make it a bit larger, but you will lose some of its clarity during viewing.

15. When your PowerPoint is finished, create a new folder for it and all of the media clips that it uses.  This is important because if you choose to burn a CD or place your PowerPoint on a shared drive, the clips MUST go along.  In other words, from now on move the entire folder to the new location, not just the PowerPoint.

Using the PowerPoint Presentation with Students

1. It’s usually a good idea to create a questionnaire or worksheet for students on which they can take notes as you go through the slides.

2. When you are viewing a slide in Slide Show view, you just click on the media clip to get it to play.  If you want to stop it during play, hit the escape key. To start it playing from the beginning again, just click over the clip.  Unfortunately, you can’t get it to pause in the middle of a clip and resume playing from that point.


TIPS

Using the PowerPoint Presentation with Students

3. It’s usually a good idea to create a questionnaire or worksheet for students on which they can take notes as you go through the slides.

4. When you are viewing a slide in Slide Show view, you just click on the media clip to get it to play.  If you want to pause it during play, simply click on the video clip. To start it playing from the beginning again, just click over the clip once again.  This is a terrific way to take a few moments to discuss the clip with your students.
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